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Item 34911. Pages File. Records in paper and electronic formats concerning students interested 

in the Governor's Page Program. File includes transcripts, correspondence, lists of 
participants, and other related records. (Comply with applicable provisions of G.S. 126-22 
regarding confidentiality of personnel records and 20 USC 1232g regarding the confidentiality 
of student records.) 

  
DISPOSITION INSTRUCTIONS: Print electronic records and interfile with related paper 
records. Destroy in office electronic versions of records which were printed and filed when 
reference value ends. Transfer paper copies of lists of participants after 1 year or when the 
Governor's term expires to the State Records Center for immediate transfer to the custody of 
the Archives. Destroy in office remaining records after 1 year. 

 
Item 34912. Pages (Photographs and Negatives) File. Photographs and negatives of individuals 

who served as Governor's Pages. 
 

DISPOSITION INSTRUCTIONS: Destroy in office upon the expiration of the Governor’s term. 
 
Item 45664. Emergency Management File. Records concerning offers of assistance and money 

received in response to Hurricane Floyd (September 1999) and other natural or manmade 
disasters. File includes pledges, reference copies of donation forms, and other related 
records. (Comply with applicable provisions of G.S. 53 and 12 USC 3404 regarding 
confidentiality of personal financial information.) 

 
 DISPOSITION INSTRUCTIONS: Destroy in office when administrative value ends. 
 
Item 47411. Executive Director’s Correspondence File. Correspondence in paper and 

electronic formats to and from the Executive Director concerning grants, the formulation of 
policy, and the administration of the Commission. 

 
 DISPOSITION INSTRUCTIONS: Print electronic records and interfile with related paper 

records. Destroy in office electronic versions of records which were printed and interfiled. 
Transfer paper records to the State Records Center after federal audit has been completed if 
no litigation, claim, audit, or other official action has been initiated involving the records. If 
official action has been initiated, retain in office until completion of action and resolution of 
issues. Records will be held for agency in the State Records Center 5 additional years and 
then transferred to the custody of the Archives. 

 
Item 47412. Grant Award/Extension Correspondence File. Correspondence from federal 

funding organizations awarding and extending grants. 
 
 DISPOSITION INSTRUCTIONS: Transfer to the State Records Center after federal audit has 

been completed if no litigation, claim, audit, or other official action has been initiated involving 
the records. If official action has been initiated, retain in office until completion of action and 
resolution of issues. Records will be held for agency in the State Records Center 5 additional 
years and then transferred to the custody of the Archives. 

 
Item 47413. Audit Resolution Correspondence File. Correspondence from federal funding 

organizations confirming completion and resolution of federal audits. 
 
 DISPOSITION INSTRUCTIONS: Retain in office permanently.
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Item 47414. Grant Applications (Not Funded) File. Records concerning applications submitted 

for funding consideration but not recommended for funding. File includes grant application, 
proposed budget, peer review information, and other related records. 

 
 DISPOSITION INSTRUCTIONS: Destroy in office when federal audit has been completed if 

no litigation, claim, audit, or other official action has been initiated involving the records. If 
official action has been initiated, destroy in office after completion of action and resolution of 
issues involved. 

 
Item 47415. Funded Programs File. Records concerning programs currently funded through the 

agency. File includes grant applications, correspondence, memorandums, publicity materials, 
program evaluations, and other related records. 

 
DISPOSITION INSTRUCTIONS: Transfer to the State Records Center after federal audit has 
been completed if no litigation, claim, audit, or other official action has been initiated involving 
the records. If official action has been initiated, retain in office until completion of action and 
resolution of issues. Records will be held for agency in the State Records Center 5 additional 
years and then transferred to the custody of the Archives. 

 
Item 47416. Reports File. Electronic and paper programmatic/financial reports to the Corporation 

for National and Community Service concerning activities of the Commission.   
 
 DISPOSITION INSTRUCTIONS: Print electronic records and interfile with the paper file. 

Destroy in office electronic versions of records which were printed and interfiled. Transfer to 
the State Records Center after federal audit has been completed if no litigation, claim, audit, 
or other official action has been initiated involving the records. If official action has been 
initiated, retain in office until completion of action and resolution of issues. Records will be 
held for agency in the State Records Center 5 additional years and then transferred to the 
custody of the Archives.  

  
Item 47417. AmeriCorps Member File. Enrollment and exit forms. (Comply with applicable 

provisions of 5 USC Section 552a regarding the confidentiality of records maintained on 
individuals.) 

 
 DISPOSITION INSTRUCTIONS: Destroy in office after federal audit has been completed if 

no litigation, claim, audit, or other official action has been initiated involving the records. If 
official action has been initiated, destroy in office after completion of action and resolution of 
issues. 

 
Item 47418. Program Management Committee File. Correspondence used to make 

recommendations to Commission regarding AmeriCorps applications. 
 
 DISPOSITION INSTRUCTIONS: Destroy in office after federal audit has been completed if 

no litigation, claim, audit, or other official action has been initiated involving the records. If 
official action has been initiated, destroy in office after completion of action and resolution of 
issues. 

 
Item 47419. Training Plan File. Records concerning training plans for programs that have 

received grant funding. 
 
 DISPOSITION INSTRUCTIONS: Destroy in office after federal audit has been completed if 

no litigation, claim, audit, or other official action has been initiated involving the records. If 
official action has been initiated, destroy in office after completion of action and resolution of 
issues. 
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Item 47420. Training Schedule File. Records concerning training provided by the agency. File 

includes publicity materials, schedules, handouts, agendas, and other related records. 
 
 DISPOSITION INSTRUCTIONS: Destroy in office after federal audit has been completed if 

no litigation, claim, audit, or other official action has been initiated involving the records. If 
official action has been initiated, destroy in office after completion of action and resolution of 
issues. 
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